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Hi everyone. In this month's edition 
· Civic University
· GROW Mentoring Scheme
· Packaging Professional in the news
· Updates: Student Union this Summer - unwind, or max your training
· 20% Off the Job Training with Claire Chandler









		
			Hallam Launches Civic University Agreement
 
The launch of Sheffield Hallam's Civic University agreement, outlining a range of commitments made by the University to improve the lives of people living in South Yorkshire, has been covered by the Sheffield Star, the Yorkshire Post and University Business. Richard Calvert, Deputy Vice Chancellor (Stategy and Operations) was also interviewed by BBC Radio Sheffield and highlighted the importance of our Apprentices to the task of regenerating the region and beyond. Listen from 13 minutes in.
  


GROW Mentoring
As part of this civic commitment, the University is expanding it's GROW mentoring scheme. If you want to develop your professional behaviours and skills by helping an A-Level student prepare to step forward towards employment with greater confidence and ability, then sign up for the next round of the scheme.
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Updates

City Gym reopening
From Monday 2 August, City Campus Gym will reopen. The opening hours will be 7am - 7pm, Monday to Friday. For more information, please visit our Frequently Asked Questions page.  
 
Summer Events with the Student’s Union
https://www.hallamstudentsunion.com/whatson/
Check out some activities to take time out, or book on one of the Summer Training activities including stress and conflict management, or team building for example.









		
			NEWSflash!

Our Packaging Professional Degree Apprenticeship is in the news, with expert Course Leader Peter Macqueen speaking about the movement in "Craft Branding".  https://www.specialityfoodmagazine.com/industry/craft-aesthetic-indie-brand-packaging












			
Andy Womble - Work Based Learning Manager

This week I want to introduce you to another of our Work Based Learning Coaches.  Claire Chandler works with Highly skilled Digital Apprentices and cutting-edge employers.  Claire has been helping some of you get to grips with 20% Off The Job Training... Read on









		
			Off the Job Learning
with Claire Chandler, Digital WBL Coach
 
Off the Job Learning? Don’t you mean on the job?
On the job learning is where you get to apply the new technical and behavioural skills, and knowledge (KSBs) that you’ve gained during the apprenticeship programme. Off the job learning is an allocation of time to allow you to develop those skills and new areas of knowledge, for example,  in a formal (taught classes) or informal (reflective study) environment.
Having said that Off The Job Learning is not limited by location and the best kind of Off The Job Learning is often through new developmental experiences such projects in the workplace that are associated with your University modules and assessment.
What does it look like?
It’s a statutory part of the programme that an apprentice gets 20% of their contractual hours towards off the job learning. So if your contract is for 40 hours per week, then your off the job training should be 8 hours. This training needs to be within your employer’s usual business hours. For your assignments most employers will allocate a specific amount of time. This doesn’t mean that you can’t do work in your own time. Use your time management skills to get the balance right for your own targets and aspirations.
Is this every week?
Not quite. You need to have an average of 20% of your contractual hours over the whole course of the programme. So each week may not look the same. Running up to assignment deadlines you may have more. After everything is submitted you might then focus your 20% activities more around experiential development in the workplace, such as shadowing, rotation and taking on new challenges.
So you need me to keep track of this?
Yes. You need to keep a record of your hours. Your Work Based Learning Coach will tell you how your programme records this. However you’re recording this information, update it regularly as it’s much easier to do this as you go along rather than trying to reconstruct what happened over the last three months. When you have your three-way review submit the latest version of your log. You are rated on this as part of the programme. Once you get going on this it’s an easy thing to score well on.
Tell me again what I’m tracking? Is this just my modules?
What you’re tracking is what learning has taken place. That’s fairly obvious for your taught modules, both at Sheffield Hallam and for other training courses which may have been arranged for you by your employer. But it also covers learning new systems in your workplace. When learning is combined with work you might not count the entirety of the time. The first time you shadow someone, or get given the reigns to try something new, this might all count in your 20% log. As you get more familiar with the system or process then the amount of learning will drop until it reaches business as usual. For example, you may start by counting 75% of the time as learning and this will gradually drop over the next few weeks to a lower percentage.
Is there any learning which doesn’t get counted?
You can count any learning which contributes to you gaining competencies in your KSBs as long as it takes place during your working hours (or you get time in lieu from your employer). Training which is required by your employer but which does not build towards your KSB evidence cannot be used. For example, routine Health and Safety training would not count for some programmes unless it is developing KSBs at the appropriate level.
What’s the strangest thing you’ve seen on an off the job training log?
A tie between claiming time for on-line yoga sessions and learning a foreign language not related to the programme. Even if these activities took place during the employer’s business hours, are they really building towards apprenticeship KSBs? - If you are unsure, check in with your WBL Coach during your Apprenticeship Progress Review
You can read more here (take the quiz to see if you are getting the hang of it!):
https://blog.shu.ac.uk/apprenticeship-resources/succeeding-in-your-off-the-job-training/












			Footnote:
Copyright Sheffield Hallam University
AIIR is a set of web resources developed to work alongside your apprenticeship programme, it includes: Onboarding    Succeeding in your off-the-job training  Well-being and support     Equality, diversity and inclusion    British values and Prevent    Careers information, advice and guidance 
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