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6. Check the drop-off summary is correct.
You can also forward the link to others (for example if the work needs both print and digital submission)
 
HPO Print Output
Uploading files to ZendTo
HPO Media Centre  Room 16.-1.14, Level -1, HPO Building, City Campus
acmdesign@shu.ac.uk
3. Click on ‘Drop Off’
2. Login with your SHU username and password
4. Enter the following details
Name: STA Print    Email: staprint@shu.ac.uk
and click Add & Close
5. Click to browse or drag and drop files to add them to the list.
Please add your address in the comments if you require prints to be posted out.
SHU  ZendTo
You will receive an email notification when the file is picked up, and another when the print has been mailed out. Please note that prints on specialist media (Adhesives, Art Papers etc.) may take longer to process. Any queries can be made via email to staprint@shu.ac.uk.
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Sheffield Hallam Username: | studenta

If you are a Sheffield Hallam user, you should login above to avoid having to verify your email address,
and be able to drop-off fles to non-Sheffield Hallam users.

Anyone may perform the following activities:
Drop-off (upload) a file for a Sheffield Hallam user (email verification required).

m Pick-up (download) a file dropped off for you.

@ shefield Hallam users: you may login with your usermame and password and send files to anyone, in or out of the University.

Non-Sheffield Hallam users: you cannot log in, but can still send files to Sheffield Hallam users if you know their email address. Start by
clicking the *Drop-off" button.

Sheffield Hallam users who wish someone outside the University to send them files, can make it a lot easier for them by logging in and
clicking *Request a Drop-off". That saves the other person having to prove who they are. The request created will be valid for 7 days.
ZendTo is a service to make it easy for you to move files, including large files up to 20.0 GB, in and out of the University.

@ How secure is ZendTo?

O Files are automatically deleted from ZendTo 14 days after you upload them.
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— ZendTo

Drop-Off Summary

Your files have been sent successfully.

Filename Size SHA-256 Checksum Description

; OADIEFSAFF6IEI20ABESCDBEAB279854
Bl weo princ zendTo doox 18 M8 e oeats

1file

From:

Buckley, Andrew D <a.d.buckley@shu.ac.uk> Sheffield Hallam University from acesrip232383.hallam.shu.ac.uk on 2021-02-16 12:06

© Tosend the files to someone else, send them this link I, or else
the Claim ID & Passcode:

It/ zendo.shy acuk/pickup7laimiD=QUGYpVTavkXs Tneclimpassd
Claim ID: gJGVpVrfqvkw
Gl Passcodt ARBFXBOGPMTEy3

None of the files has been picked-up yet.
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PLEASE NOTE

Files uploaded to ZendTo are scanned for viruses. But still exercise the same degree of caution as you would with any other file you download.
Users are also strongly encouraged to encrypt every file if any contain sensitive information (e.g. personal private information)!

“This web page will allow you to drop-off (upload) one or more fles for anyone (either a Sheffield Hallam user or others). The recipient will receive an
automated email containing the information you enter below and instructions for downloading the file. Your IP address will also be logged and sent
o the recipient for identity confirmation purposes.

From:

Buckley, Andrew D <a.d.buckley@shu.ac.uk> Sheffield Hallam University
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STA Print <staprint@shu.ac.uk> ©

‘Short note to the Recipients:

'YOUR NAME OIEncrypt every file

| Calculate SHA-256 checksum of each file

YOURADDRESS € Send me an email when each recipient picks up the files
€ Send e-mail message to recipients

& which includes Passcode as well as Claim ID

976 /1000 left

Click to Add Files or Drag Them Here

Filename Size Description

1: HPO Print ZendTo .docx 1.8MB

1.8MB /5120 MB
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