	Pg Cert Teaching in Higher Education application
Line manager checklist

	Line managers need to complete this checklist which the applicant should submit with their application form to specialistroutes@shu.ac.uk 

	Applicant name
	

	Academic Department
	

	Line manager name
	

	Line manager e-signature
	


	Date signed
	

	Preference for session attendance (please be aware we will try to meet all preferences but will be limited by capacity and participants will be allocated groups as applications are received. Specific times TBC.

	AM
	PM

	
	☐	☐
	Line manager, please confirm the following by checking each box

	The applicant will have 60+ hours teaching over the duration of the course, including teaching in both semester one and two
	☐
	The applicant will have the opportunity to design and develop teaching and learning opportunities in semester one and semester two
	☐
	The applicant is able to attend the two-day mandatory induction
	☐
	The applicant will be supported to attend each scheduled session and complete all necessary tasks for the course
	☐
	Fellowship is a contractual requirement for this applicant
	Yes
☐
	No
☐

	Funding and eligibility– Please check one of the following boxes

	Department funding has been agreed through the submission and approval of a SIFF form
	☐
	The applicant is self-funding the course
	☐


Please be aware that line manager approval confirms the allocation of workplan hours, release time to attend the course as well as agreement for departmental funding. Approval must be confirmed via the line manager checklist (e-signature required) and failure to submit a signed form with the application will result in a delay in the admissions process and potential loss of an allocated place on the course as well as possible personal responsibility for course fees.
