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Lectern Control System 
There are a few different types of lectern control 
system around the University. This guide will cover 
the basics of these systems. 

 

 
 

  



Control Panels 

    

Panel A 

Press anywhere on the screen to start the system. You will be presented with the main menu shown on 

the right. 

1. To display a source on the projector press on the relevant button.  The button will highlight in green to 

indicate selection.  

2. Volume is controlled using the buttons to the left and right of the volume bar at the top of the screen. 

Press and hold the button until the desired level is reached.  Pressing mute will cut the volume entirely and 

cover the volume bar with flashing text to indicate the sound is muted.  Press anywhere on the text to 

restore. 

3. To prevent the image being seen on the projector select the circular blank button. Press anywhere on the 

flashing text to restore the image. 

4. When connecting a laptop using the supplied VGA lead on the lectern you may notice that the projected 

image is slightly off.  To fix this use the Auto Image button.  

5. If you wish to raise the screen to use the whiteboard without turning the system off. Select the Screen 

button.  A page will appear giving the option to raise or lower the screen.  To exit select Back. 

6. When finished using the system turn it off using the Shutdown button. Select Yes to turn off the system 

and No to return to the main menu. 



 

 

 

 

Panel B 

To turn on the system press on the button labelled system on.  On some panels the system on button 

doubles as the system off button. 

1. To display a source on the projector press on the relevant button.  The button will highlight in red to show 

the selection. 

2. Volume is controlled using the dial on the right side of the panel.  Pressing the mute button will cut the 

volume, press again to restore. 

3. To prevent the image being seen on the projector select the blank button. Press again to restore the 

image. 

4. To raise the screen without turning the system off use the screen controls by selecting the Screen up and 

down buttons.  

5. When connecting a laptop using the supplied VGA lead on the lectern you may notice that the projected 

image is slightly off.  To fix this use the Auto Image button. 

 

 

 



    

Panel C 

Press anywhere on the screen to start the system. You will be presented with the main menu shown on 

the right. Some older systems will not start until a source has been selected. 

1. To display a source on the projector press on the relevant button.  The button will highlight to indicate 

selection.  

2. Volume is controlled using the buttons to the right of the screen next to the volume indicator. 

3. Pressing mute will cut the volume entirely and cover the volume bar with flashing text to indicate the 

sound is muted.  Press anywhere on the text to restore the volume. 

4. If you wish to prevent the image being seen on the projector briefly select the image showing button. 

Press anywhere on the flashing text to restore the image.  

5. If you wish to raise the screen to use the whiteboard without turning the system off. Select the Screen 

button.  A page will appear giving the option to raise or lower the screen.  To exit select Back. 

6. When finished using the system turn it off using the off button. Select Yes to turn off the system and No 

to return to the main menu. 

 

 

 

 

 

 

 

 



Visualisers 

The university has two main types of visualiser available in teaching rooms. This guide will cover the basics of 

interacting with both of these systems. 

  

Genee 9100 Series 
To operate the system and select the visualiser button on the control panel.  If no image appears turn on the 
visualiser using the power button shown on the right. There should be a blue LED around the button.  If it is 
any other colour than blue the press the button until it changes to blue. 

1. Depending on what you are showing you may want to use the built in lighting.  There are 3 options for 

this, the side lights, the bottom light and all off. 
 

- Use the side lights to illuminate paper or other objects placed onto the visualiser. 
- Use the bottom light is you are showing a transparent sheet (the type that used to be used on OHP's). 
- In some rooms the lighting may cause the image to wash out due to the rooms existing lighting, in this 

case turn off the visualisers lighting. 
 
To cycle through these settings, use the Lamp button 

2. To zoom the camera in and out use the T (zoom in) and W (zoom out) buttons. 

 

 



 
 
 

  
 
Wolfvision VZ-3s 
This visualiser is generally found in larger lecture theatres or on lecterns that don't have much room.  They 
can be rotated out of the way if required as shown below. 
 
They can be turned on and off in 2 different ways.  Either by using the central power button shown on the 
right or just by folding the unit down to turn it off and up to turn it on.    
 

1. The camera can be zoomed in and out using the scroll wheel located at the top of the unit. 

2. There is a small light below the camera that can be turned on or off using the light button on the left of 

the button wheel.  

3. If the image is out of focus use the focus button on the right and the visualiser will automatically focus 

itself. 
 
 
 
 
 

 

 

 

 

 



  

Connecting Devices 

 

VGA 
Connecting a device to the system using VGA select the correct source on the touch panel.  On some panels it 
will be labelled as 'laptop' rather than VGA. 

1. If you are connecting a laptop it may require a series of button presses to send the signal.  On the 

majority of laptops this would be hold down the function key and press F5. Some laptop manufacturers use 
different key combinations so you may need to consult the instruction manual provided with the device. 

2. As well as the VGA lead there is an audio lead.  Plug this into the headphone socket on your laptop to 

send sound through the system. 

 

HDMI   
To connect a HDMI device to the system plug in the lead to your device and then select the correct source 
on the touch panel.  On most panels it is labelled as HDMI but some have more than 1 HDMI connection so 
be sure to select the correct device. 

1. Once the lead is connected and the source selected the image will be displayed.  If for any reason it is not 

working, try reducing the screen resolution in settings (if you are using a laptop or PC). 
 

 

 


