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1.1. There are six Staff Representative places available on the Finance and Planning Local Information and Consultation Committee;   three from Finance and three from Planning.

[bookmark: _Toc437336074]Eligibility
2. 
2.1. Eligibility to stand as a candidate
A candidate for election must:
1. 
2. 
2.1.1. be an employee of SHU
2.1.2. be a member of the Finance and Planning Directorate
2.1.3. have the support of two signatures who are employees of SHU and members of the Finance  and Planning Directorate 

2.2. Eligibility to vote.
In order to vote, a staff member must:
1. 
2. 
2.1. 
2.2. 
2.2.1. be an employee of SHU
2.2.2. be a member of the Finance and Planning Directorate
2.2.3. vote for a member of their own constituency e.g. Planning staff vote for the Planning staff  representatives.
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1. 
2. 
3. 
3.1. Candidates must provide the signatures, names and job title of their two signatures, as well as a brief account of their reasons for standing for election in no more than two hundred words.  This should be submitted to the Returning Officer electronically or by hard copy.
3.2. The above information will be placed on the LICC intranet site for scrutiny by voters.  Candidates should not canvas using any other method.
3.3. The closing date for nominations will be one calendar month from the date that the invitation for nominations is announced.
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1. 
2. 
3. 
4. 
4.1. Candidates will be elected using the ranked choice voting method, whereby voters rank the candidates in order of preference.
4.2. The election shall be conducted electronically by email.  Emails will be sent by and returned to the Returning Officer.
4.3. Any members of staff who are on maternity leave or long term sick at the time of the election will be sent a postal ballot with a return envelope addressed to the Returning Officer. 
4.4. The candidates with the highest average ranking will be appointed to the vacant staff representative positions.
4.5. If there are no challenges for any vacant positions i.e. 1 nomination received for 1 vacancy, then those candidates will be automatically elected to the committee provided they meet the criteria. 
4.6. In the event of a tie the Chair of the committee will make a decision as to which tie-breaking method to use.
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1. 
2. 
3. 
4. 
5. 
5.1. The normal term of office will be two years. Representatives will normally be able to serve a maximum of two consecutive terms or part terms. They must then have a break of at least one full term.  So long as these limitations are met, there will be no overall limit to the number of terms that an individual can serve on the committee.
5.2. When a Representative has served a maximum of two consecutive terms or part terms, they will not be eligible to stand at the next election.  In the interests of ensuring representation on the committee, however, if this results in a vacant position, the Chair of the committee will invite the current Staff Representative to continue on an interim basis.  
Where a Staff Representative has agreed to serve on an interim basis and an individual subsequently nominates themselves for this position, the provisions of para 5.3 (a by-election) will apply, at which the interim Representative will not be eligible to stand.  
In all cases, at the next two-yearly election, the previous Staff Representative will again be eligible to stand for election.
5.3. Where a Representative resigns or is deemed to have discontinued in their role as a representative, or a nomination is received for a vacant position on the committee, a by-election shall take place in line with the established timescales, and provided that it is more than six months prior to the date of the next normal elections.
5.4. All elections shall follow the protocol described in section four.
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1. 
2. 
3. 
4. 
5. 
6. 
6.1. The election process shall occur every two years during January/February.
6.2. Where required, by-elections shall be held on a six monthly basis during this period.
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