Payment Request Forms

Payment request forms, for cheque or
BACS payments should be submitted

to Purchase Ledger by Friday 20 July.
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» Payment request e Sales invoice e Receipting cheques
forms requests and debit /credit

e Staff advances/ card payments
balance of advances e Purchase cards

o Staff expenses

e Student expenses

e Receipt of goods / e Core Timesheets
services
e Paper Timesheets




